Abbreviations, 41
acronyms, 83
Adjectives
articles, 25
phrases, 26
Adverbs
negative words, 27
phrases, 28
Basic Sentence Requirements, 36
Capitalization
beginning of sentence, 36
deity, 38
direct address, 37
I, 38
O, Oh, 38
proper adjectives, 38
proper nouns, 36
titles, 37, 80
Confusing Words, 32
Conjunctions, 25
Dictionaries
alphabetical order, 5
guide words, 6
Homonyms, 7
Modifiers, 29
comparative and superlative, 85-87
irregular forms, 87
Nouns
singular and plural, 11-13, 16
Numbers and Letters, 69, 81, 82
Prepositions
correct usage, 31
ending a sentence, 84
of, 32
unnecessary, 30
Pronouns
agree with antecedent, 97
good manners, 94
hisself, theirselves, 98
nominative case, 93
objective case, 93
singular and plural, 91
them, those, 98

Punctuation
apostrophes, 57
colons, 59
commas, 42, 43, 54, 63
errors, 56
exclamation marks, 39, 75
exclamation points, 39
hyphens, 70-72
italics, 69
periods, 39, 41
question marks, 39
quotation marks, 65, 66, 74, 76
semicolons, 54
Titles, 73, 78
underlining, 69
Sentences
declarative, 39
exclamatory, 39, 100
imperative, 39
interrogative, 39
Subject-Verb Agreement
singular and plural, 44, 47, 49
Verbs
irregular verbs, 20
singular and plural, 17
tenses, 19, 21
Writing
interesting words, 103, 107
proofreaders’ marks, 104



